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PENDAHULUAN

Pada era disruptive saat ini, organisasi dituntut untuk dapat beradaptasi dengan
perubahan jaman, terutama dalam perkembangan teknologiinformasi. Hal ini
diperlukan organisasi, terutama di bidang pendidikan, agar terus inovatif dan
tetap dapat menjalankan karya-karya yang bermanfaat bagi masyarakat.
Meskipun dalan beberapa analisa disebutkan profesi dosen merupakan salah satu
yang akan tergerus oleh jaman, hal tersebut bisa tidak terjadi apabila kita juga
terus melakukan inovasi dalam pembelajaran dan mengembangkan nilai-nilai
kemanusiaan sebagai bagian dari ciri khas perguruan tinggi. Namun aktivitas
dosen dalam memenuhi tugasnya seringkali tidak mulus karena mobilitas yang
cukup tinggi dalam menjalankan Tri Dharma Perguruan Tinggi. Sedangkan dalam
rangka untuk menjamin mutu perguruan tinggi, hak mahasiswa dalam
memperoleh pembelajaran merupakan kewajiban perguruan tinggi yang harus
dipenuhi. Untuk itu, Unika Soegijapranata mengembangkan Cyber Learning yang
merupakan pengembangan dari platform E-learning sebelumnya untuk dapat
menjawab kebutuhan tersebut. Cyber Learning Unika Soegijapranata dapat
dimanfaatkan untuk kepentingan Hybrid Learning karena secara otomatis
terhubung dengan sistem KRS dan dilengkapi dengan berbagai sarana yang dapat
sejajar dengan perkuliahan tatap muka, seperti ruang diskusi, presensi, maupun
pencegahan plagiasi. Dengan begitu, proses pembelajaran melalui Cyber
Learning yang sudah direncanakan, dapat seimbang dengan proses pembelajaran
tatap muka. Cyber Leraning Unika Soegijapranata sesuai dengan fungsinya
sebagai pembelajaran melalui koneksi internet dapat diakses melalui alamat
http://cyber.unika.ac.id .

Il. MENGAKSES E-LEARNING UNIKA

2.1. Log In

Dosen pengampu mata kuliah dapat mengakses halaman E-learning dosen dengan

proses log in sebagai berikut:

1. Buka alamat URL: http://cyber.unika.ac.id
2. Klik “Login” yang terdapat di pojok kiri bawah, kemudian pilih “Log in
Google”, seperti pada gambar.
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http://cyber.unika.ac.id/
http://cyber.unika.ac.id/

¥ (@ Tidak aman | cyber.unika.acid/login/index.php H a v @B 6 @

"SaveFrom.net help.. @) TabBaru Y Perpustakaan Nasio.. [ Searcherorencou.. [} AtoM 24 new instal..

elearning

L[] Cyber Unika

Log in

Username
Password

O Remember username
Log in
Forgotten your username ar password?

Cookies must be enabled in your browser (@)

Some courses may allow guest access

Log in as a guest

Log in using your account on:

Pilih untuk log in

& Google

3. Log in E-learning dosen terhubung dengan username password email Unika
4. Setelah berhasil log in, maka pada Dashboard akan tampil mata kuliah
Semester Ganjil/Genap

(&)= C @ @ cyber.unika.acid/my/ 0% e | | Q search R \Y @ Boe* =
£+ Most Visited [ health psychology - G.. @ Getting Started ) Latest Headlines @) Saveto Mendeley & Download this PDF file @ Aplikasi Anggaran dan... 5| My private fles [2] Open Conference Syst...

elLearning M English (en)» B My courses » A o2 82017625521996176 »
0 Cy

Course content: 433 NAVIGATION [Slo]

# Dashboard
B Site home
I Site pages

23175182.G2 DOKUMENTASI MEDIA 01 £ My courses

W8 2017.G2 23175182 01

= COURSE OVERVIEW [o]al

Mata kuliah

[ PRIVATE FILES [Slg]

No files available

Manage private files...

&% ONLINE USERS B3

(last 5 minutes: 1)
(@) 2017G25821996176 RIKARDA
RATIH SAPTAASTUTI

= LATEST BADGES Bm
You have no badges to display Show desktc
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2.2. Format Setting Course (melakukan format ulang setting course/ mata
kuliah, misal untuk menambahkan jumlah topik)->Pilih Mata kuliah-—>Pilih
Administration>Edit Settings

© & o [J2017625821996176»

a: ADMINISTRATION (o)
+ o

& Course administration

o Edit settings

# Tumn editing off

B Users

T Filters

W Reports

%5 Gradebook setup

M Badges

& Backup

& Restore

X Import

C' Reset

s Question bank

22 ADD A BLOCK

Add... [

Tampilan Edit Course Settings

elearning ™ English (en)»
# Dashboard > My > 20 > Edit settings

B My courses» @ This course » ® & o [[2017625821996176 ¢

Header

23175182.G2 DOKUMENTASI MEDIA 01 -

&%2 NAVIGATION Bm
o
Edit course settings 4 Dashboard

W site home

» Expand all
™ eLeaming

- General & My courses
£ 2017.G2 23175182 01
Course full name* () | 23175182.G2 DOKUMENTASI MEDIA 01 = Participants
¥ Badges

Course short name* (3 | 2017.G2 23175182 01 < Competencies
BE Grades

Im General
= Topic 1

Visibl o B s Topic 2
isible @ ov = Topic 3

= Topic 4
Course startdate (@ | 3 B March D 2018 B[ﬁ

Course end date @ | 30 [=] | Jung FTEEEYP = r—— 2 ADMINISTRATION [2la]
Save and display Cancel LK
Course ID number (3

& Course administration
4 Edit settings

Course category @) Semester Genap 2017/2018 B

Mulai dilakukan edit, misalnya untuk menambah Topik, pilih Course
Format->Pilih Format->Topics Format

Manual Cyber Learning: Moodle 3.6. untuk Dosen Page 5



elearning ™Engiish (en)» B My courses » & This course »

Moodle auto-format H

Course summary files @ Maximum size for new files: 40MB, maximum sttachments: 1

m

» @l Files

You can drag and drop filas hare to add tham.

~ Course format

Format (@ Topics format El

Number of sections E 4 :

Hidden sections @ | Hidden sections are shown in collapsed form [<]

Course layout @ Show all sections on one page '
Save and display Cancel
» Appearance

Untuk Menambah jumlah Topic--> Pilih Number of Sections, dan tentukan
jumlah topic yang akan ditambahkan-->Save and Display

elearning e English (en)»

Course summary files (3

- drag and drop files here to add them
13
~ Course format =
15
1
Format @ | format El

Number of sections | 4 |~

Hidden sections (9 Hidden sectio

Course layout @ | Show all sections on one page [~|

» Appearance

Membuat TOPIC--> pilih Turn Editing On (pojok kanan atas) (setiap akan
mengisikan aktivitas dan resources harus diubah ke Turn Editing Off)-->
klik menjadi Turn Editing Off
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eLearning ™ English (en) » = My courses » & This course » @ ry [} BRikarda 3

(] Cyber Unika
= Y
# Dashboard ) Co \ 2017.G2 23175182 01 (#Turn editing on

23175182.G2 DOKUMENTASI MEDIA 01 s NAVIGATION =e
# Dashboard
i Site home
I Site pages
E} Announcements = My courses
B MT
i KI
; =DM
TOpIC 1 & Courses
& 2017.G2 23175182 01
I Participants
H ‘¥ Badges
TOPIC 2 =3 Conﬁ‘petencies
EE Grades
B General
TOpiC 3 I Topic 1
--> Pilih Topik 1--->add an activity or resource
Header
Right

Page top
&% NAVIGATION Elo|

23175182.G2 DOKUMENTASI MEDIA 01 L

# Dashboard

Edit~ I Site home

l % Announcements (& Edit~ & B Site pages

& My courses
# Add an activity or resource mMT
I KI
- > " B DM

! Topic 1 (& Edit~
&= Courses
add + Add an activity or resource = 2017.62 23175182 01
I Participants
¥ Badges
Edit~ < Competencies | ——

I Topic2 (&
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lll.  MEMBUAT AKTIFITAS

Pilih AKTIFITAS--> assignment, attendance, big blue button, chat, forum,

quiz, dll

[ c o @ cyber.unika.acid/course/view.php?id=3848&notifyeditingon=1

B Most Visited (1] health psychology - G... @ Getting Started 3 Latest Headlines @ Save to Mendeley (&)

elearning M English (en) » =My

ACTIVITIES

23175182.G2 DOK _ [ ™™

@ e BigBlueButtonBN

t

- —
1 B3 announcements & © @ cna
s P
© g Cchoice
© B8 patabase
! Topic 1 (& © i external tool
© 'Ei Feedback
o @ rorum
! Topic 2 (& o &
, &

1 Topic 3 (&

110% aee ¥ | | Q search

Download this PDF file @ Aplikasi Anggaran dan...
Add an activity or resource
Select an activity or resource to view its

help. Double- click on an activity or

resource name to quickly add it.

Cancel

- MT
i KI
= DM

_l/

3.1. Attendance

v H@ o e =

5| My private files Open Conference Syst...

(%) ® & o [Arikardar

Right

&83 NAVIGATION

# Dashboard
H Site home

s Site pages

= My courses

& Courses
B 2017.G2 23175182 01
® Participants

® Badges
< Competencies
=5 Grades

= General
= Topic 1
= Topic 2
= Topic 3

ol
+ -

Show desktof

Fasilitas yang akan mencatat kehadiran mahasiswa pada sebuah course
/kelas kemudian merekamnya dalam bentuk laporan yang bisa diakses oleh

dosen maupun mahasiswa.
Self Attendance
Pilih:Add an activity or resource

elearning ™ English (en)* B My courses » & This course »

[ Topicl @

I “& Tugas Review [
[~
I ® pengantar Dokumentasi Media (&

I & Absen Dokumentasi Media @

Add

[ Topic 2 (¢

[ Topic 3 (&

[ Topic4 (&

e A4 =2

Edit~

Edic- &
Edit~
Edit- &

Add an activity or resource

Edit~

#Add an activity or resource

Edit~

4Add an activity or resource

Edit~
+Add an activity or resource

[ala]

W Participants
¥ Badges
& Competencies
£E Grades

Bm General

s Topic 1

= Topic 2

I Topic 3

I Topic 4

Gﬁ ADMINISTRATION

& Course administration
% Edit settings
# Turn editing off
B Users
T Filters
s Reports
< Gradebook setup
W Badges
& Backup
& Restore
& Import
C' Reset

[32017625821996176 »

=[n]
& B

Manual Cyber Learning: Moodle 3.6. untuk Dosen

Page 8



Pilih: Activities-=> Attendance-->Add

itarted 3 Latest Headlines @ Saveto Mendeley (A" Download this PDFfile @ Aplikasi Anggaran dan... 7| My private file

Add an activity or resource

ACTIVITIES The attendance activity module anables

L Assignment a teacher to take attendance during

class and students to view their own
% svendance sttendance record.

attendance

© EoBesutonen The teacher can create multiple
sessians and can mark the attendance

@ chat

status as "Present”, "Absent’, "Late", or

h

7 choice “Excused" or modify the statuses to suit

— their needs.
&= Database
Reports are available for the entire

o Exterel tool class or individusl students.
1—] Feedback
F Forum

]
|As Glossary

£ Lesson

Quiz

SCORM package

2 @ @ @ @ @ @ @ @ O O @G @ O

Pilih:Grade--->Type-->None-->Save and display

elearning ™ English (en)» B My courses » & This course » 017G25821996176 »

& Adding a new Attendance to Topic 2 # Dashboard
W Site home
Im Site pages
~ General & My courses
& 2017.G2 23175182 01
Name* | Absen Dokumentasi Media 2 B8 Participants
¥ Badges
inti <& Competencies
Description | ") (W TR [ 7 |[:= = |[# %] & & oo
I General
I Topic 1
[ Topic 2
s Topic 3
I Topic 4

P Expand all

L2} ADMINISTRATION i)
.

& Course administration
2 Edit settings
# Turn editing off
Im Users
Y Filters
I Reports
4 Gradebook setup
I Badges

Grade Grade

urse Save and display Cancel
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Pilih: Add Session-—>isikan date dan time-->scroll ke bawah

elLearning M Engish (en)» B My courses » & This course » @ A& 9 9501762582]996176 »

# Dashboard

Attendance for the course :: B site home
23175182.G2 DOKUMENTASI ;fﬂ‘f;ﬁ:s
IA 01 %5 2017.G2 23175182 01

Wm Participants

Add Session 3 ...
<& Competencies

EE Grades
Im General
~ Add session = Topic 1
& Topic 2

Type @ Al students 4 Absen Dokumentasi
Media 2

. Date | 28 March 2018 5] B8 Topic 3
Date and Time g ] zoe [  Topic 4

Time  from: 15E| 00 m: mB 20 :

pescription = i — : — ﬁgADM[NISTRATION =]l
&) av BT || EE||L|R] & H® + o
& Attendance administration
R Edit settings
B Locally assigned roles
Add Cancel B Permissions

W Check permissions

~ Student recording :Futers
Ioas

¥ Expand all

» Multiple sessions

Pilih: Student Recording-->beri tanda centang pada Allow student to
record own attendance—Add

(e)=> @ & © cyberunikaacid/mod/attendance/sessions.phplid=1079&action=1 9% e @ f7 | Q Search +m H@Hpoe =

£+ Most Visited 1] health psychology - G.. @) Getting Started 3\ Latest Headlines @ Saveto Mendeley (&) Download this PDFfile @) Aplikasi Anggaran dan... | My private files [] Open Conference Syst...

elearning ™ Engiish (en)» B My courses & This course » 2017G25821996176 »
Date 28 || Marc (x| 2018 [=[F8 .

I Topic 4
Time  from: 15|3 00 Btv: 16 B 2n|3

- Dg ADMINISTRATION =lo)
Description

B v BT E|E||f |2 W H & n-
&= Attendance administration
B Edit settings
B Locally assigned roles
B Permissions
B Check permissions
Student recording W Filters
W Logs
B Backup
B Restore

» Multiple sessions

Student record

i) Allow students to reco Beri tanda Centa ng

Automatic marking Disabled Ij B Course administration

Student password Random password aa
a8 ADD A BLOCK

Show more... Add... B

Topic 249
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Self Attendance sudah siap-—> catatan: tidak perlu mengaktifkan button
warna hijau (dibawah tulisan action)

elearning M™Engiish (en)»  BMy courses» & This course» @ & o [[J2017625821996176 ¢
# Dashboard
Attendance for the course :: B site home
-
23175182.G2 DOKUMENTASI bi‘i"i‘fi:ﬁ
MEDIA 01 & 2017.G2 23175182 01

s Participants

One session was successfully generated ¥ Badges
& Competencies

EE Grades

B — W Topic 1
All |AH pastH onths H WeeksH Days ‘ & Topic 2
. & Attendance
* — = & s Topic 3
Button hijau tidak perlu di klik = Topic 4

(@Hidden sessions: 0 Og ADMINISTRATION 2@

&

Return to: Topic 249 B Attendance administration

R Edit settings

W Locally assigned roles
W Permissions

W Check permissions

B Filters

B Logs

W Backup

3.2. Assignment: Melalui aktivitas ini, dosen dapat memberikan tugas yang
mewajibkan mahasiswa mengirim (upload) konten digital, misalnya essay,
tugas proyek, laporan, dan lain-lain. Jenis file yang dapat dikirim misalnya
word documents, spreadsheets, images, audio and video clips. Selanjutnya
dosen dapat melihat dan menilai tugas yang telah dikirim oleh mahasiswa.

Pilih: add an activity and resources

elearning W English (en)» B My courses ¢ & This course ¥ ® A o 82017625921996176 >

Wm Participants

1 Topic1 (& Edit- # Badges
£ Competencies
I 2 & Grades
4 Tugas Review [ Edit’ i General
”
I *. Pengantar Dokumentasi Media & Edit~ I Topic 1
I !(_-‘ Absen Dokumentasi Media [ edit- & = Topic 2
s Topic 2
Add dd an activity or resource = Topic 4
1 Topic 2 (& Edit~ L ADMINISTRATION B

LX
+Add an activity or resource
%& Course administration

< Edit settings

1 Topic 3 Edit- # Turn editing off
Im Users
#Add an activity or resource T Filters
s Reports
1 TOpiC 4 (& Edit- < Gradebook setup
I Badges
+Add an activity or resource & Backup
& Restore
=2 & Import
C Reset

= Question bank
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Pilih: Activities-> Assignment->Add

7 health psychology - G.. @ Getting Started ) Latest Headlines @ Saveto Mendeley (&) Download this PDFfile @ Aplikasi Anggaran dan... %] My privatefiles [Z] Oper

Add an activity or resource

ACTIVITIES

®

The attendance activity module enables
AssaptE a teacher to take attendance during

Assignment class and students to view their own

Attendance attendance record.

BigBlusButtanBN The teacher can create multiple

sessions and can mark the attendance
Chat

status as "Present”, "Absent”, "Late", or
Choice "Excused" or modify the statuses to suit

their needs.
Database

Reports are available for the entire

B G class or individual students.

Feedback
Forum

Glossary

AR AW -DO G

Lesson
Quiz

SCORM package

P @ @ @ @ @ @ @ @ @ O @

Mengisikan Nama Tugas, Deskripsi Tugas

5;(—;' - G @ ‘ @ cyber.unika.acid/cour: dedit.php?add &ty pe= &course=384&sectio 0% . 1}‘ ‘Q Search ‘ v H g o e

£ Most Visited f1) health psychology - G.. @ Getting Started ) Latest Headlines @ Saveto Mendeley 4 Download this PDOFfile @ Aplikasi Anggaran dan... 7| My private files [5] Open Conference Syst...

elLearning ™ English (en)» B My courses » & This course » ® & 9 17G25821996176

Header

23175182.G2 DOKUMENTASI MEDIA 01 =t
%4 NAVIGATION Sl
X
L Adding a new Assignment to Topic 2 o # Dashboard
R Site home
» Expand all
s Site pages
& My courses
B 2017.G2 23175182 01
Assignment name* s Participants
¥ Badges
P & Competencies
Description L@ | (v (B[ 7 |[2]i=][e 2] (@ e
Bm General
I Topic 1
& Topic 2
& Attendance
I Topic 3
I Topic 4

Nama Tugas

Deskripsi Tuga

(7]

£ ADMINISTRATION elo]
oo

Save and return to course Save and display

Display description on course
page

~

s Course administration
2 Edit settings
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Memasukkan File Tugas:
1. Alternatif 1: buka file (yang disimpan di laptop/PC)-->pilih file-->drag
and drop

elearning M English (en)» B My courses » & This course » ®@ A 9 87017525511“5175 »

™ Topic 3
W Topic 4

ADMINISTRATION elg]
Display description on course a.‘;
page & 8-
(6] % Course administration
Additional files (@) Wasimum size far new fles: 40ME e Edit settings

5 . # Turn editing off

Sl =1 = I Users
Y Filters
s Reports

o Gradebook setup
', i W Badges

& Backup
Drap files hars to upload ! & Restore
& Import

Drop file
E—

N y (BN /RN =)
%"p » Search Resuits in () QLEARNING » - [+ x
1 '\ e

. . \ Print  E-mail Burn =~ O ®
Pilih file, drag )

5 MANUAL CYBER LEARNING Date modified: 21/03/2018 6:01 H .

MANUAL CYBER LEARNING Moodle 3.2. untuk Dosen Penyusun Perpustakaan Unika Size: 2,18 MB
Soegijapranata 2018 DAFTAR ISI E-learing Unika diberi na..  Authors: RATIH
EACVBER LEARNING

‘ BF videos

2. Alternatif 2: pilih Add

POy VTSI PEyLILIVYY T M T3 USHINY JLOIEW  g)] LOLESLIISEUNNSS T AV W IVISHUSISY 68 DUWINUSU LIS FUL IS G APIRGS AUYYSISH USHL, ] VY PHYELE IS [T VRS U SISILE ys.

elearning ™Engiish (en)» B My courses » & This course

= Topic 3
= Topic 4

N - 'u: ADMINISTRATION BE
Display description on course

page L X
@ & Course administration
Additional fi @ Maximum size for new files: 40MB 5 Edit settl.ngs
- & Turn editing off
- Im Users

. Y Filters
Add Im Reports
¥ Gradebook setup

' W= Badges

& Backup
You can drag and drop files here to add them. G Restore
& Import
C' Reset
- Availability s Question bank
Allow submissions from 24 El March B 2018 El 00 B oo B B M Enable == ADD A BLOCK

Add...
Due date @ 31 El e save and retum to course Save and display Cancel B

Hele w16 Bl !

cut-offdate @ | 24 [-|| march [<]| 2018 E| 04 E\ 15 E\mEnah\e
ction= 28 8
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file>upload a file>browse (pilih file di laptop/PC)->upload file

B My courses ¥ & This courser

elearning s English (en)*»

File picker
Th Server files

M Recent files

@ Upload a file

Upload a file

& URL dovnloader

M Private filas
ddition

9 wikimedia

Author

Choose license All rights reserved

Upload this file

Upload file

~ Availability

Allow submissiol

L | Save and retumn to course Save and display

™ ™ ™ | ™
Cut-off date @ 24 March 2018 04 15 B4 E enable

Mengatur Tanggal Pengumpulan Tugas:

2017G25821996176 RIKARDA RATIH

IATION E
k]
MANUAL CYBER LEARNING.docx stration
s
off

El etup

ink

Cancel

se o

1. Allow submission from)-2>klik centang pada Enable->diisikan mulai

tanggal dan jam pengumpulan tugas

2. Date Due)-—>klik centang pada Enable diisikan tanggal dan jam batas

akhir pengumpulan tugas

elearning MEngish (en)»  BMy coursesk & This course

“feu can drag and drop files here to add them.

- Availability

Allow submissions from @

Allow Submission

24 B March

B 2018 B 00 B 00 BEnab\e

Duedate (3 31 B March B 2018 B 00 B 00 Bagnah\g
Cut-offdate (3) 24 March 2018 04 15 |~ | B Elenable
Always show description &)
~ Submission types
Submission types [Jonline text (3 [IFile submissions @)
word limit @ Enable

Maximum number of 1 B
uploaded files

@

Maximum submission size (%)

Save and retum to course || Save and display

Site upload Ep—

filo H, 3

e & o [2ou7e

& Backup
& Restore

& Import

C Reset

s Question bank

28 ADD A BLOCK

Add...

Cancel
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Mengaktifkan PlagiarismCheck untuk scan tugas
1. Pilih Submission Settings-->Require students click submit button,
pilih Yes

&« c @ @ yberunika.acid/course/modedit.php?add=assignBtype=Bicourse= 384 fsecti s0% e @ 9| Q Search L@@ o e =

Most Visited 3] heslth psychology - G... @ Getting Started Latest Headlines @ Saveto Mendeley (&) Download this PDF file @) Aplikasi Anggaran dan... 5| My private files Open Conference Syst...
3 psychology 9 B ey P 99: & My pr P 3

elearning ™ English (en)» B My courses » & This course » @ A o anl7c25821995175 >

» Feedback types

Submission Setting Submission settings

Require students click submit
button

Require that students accept
the submission statement

(6]

Attempts reopened @ | Never El

Require Students Button, pilih Yes

Maximum attempts @ | Unlimited
» Group submission settings
» Notifications

» UNPLAG plagiarism plugin

Save and retum to course || Save and display || Cancel

» Grade

N SO SR P PRI S

2. Pilih PlagiarismCheck.org plugin->Autocheck pilih Yes-->Save and
display

elearning & My courses» & This course »

Accepted file types
No

» Feedback types

» Submission settings

» Group submission settings

» Notifications

UNPLAG Plagiarism PlagiarismCheck.org plugin
Enable plugin in this module | ves ¥ Enable plugin, pilih Yes
@
» Grade

» Common module settings

» Restrict access

3.3. BigBlueButton: Bigbluebutton dapat digunakan sebagai server web
conference, dimana semua berbasis web dan berkomunikasi lewat
web. Bigbluebutton memberikan banyak keuntungan bagi penggunanya di
antaranya adalah mudah di jangkau,mudah di konfigurasi,hemat biaya
dan dengan bigbluebutton ini memudahkan dosen dan mahasiswa
bertelekomunikasi kapan pun sesuai dengan waktu yang direncanakan
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Pilih: add an activity and resources
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Pilih: Add File atau Add Folder, pilih artikel/ folder artikel

yang tersimpan di laptop/PC,

-

|G o

3.4. Live Chat: Aktivitas setiap peserta dapat berdiskusi secara real-time via web
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The chat activity module enables
participants to have text-based, real-

time synchronous discussions.

The chat may be a one-time activity
or it may be repeated at the same
time each day or each week. Chat
sessions are saved and can be made
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restricted to users with the capability

to view chat session logs.

Chats are especially useful when the
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Masukkan Ruang Chat dan Isilah Dekripsinya
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Pilihan penyimpanan pesan Chat-->Never delete messages

Pilihan untuk melihat pesan Chat sebelumnya-2>Yes
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3.5. Forum
Sama dengan chat, pada forum, student dan dosen dapat berinteraksi
satu sama lain secara real-time. Namun tidak seperti chat, pada forum
interaksi yang dilakukan secara asinkron. Setiap member yang tergabung

dalam forum akan menerima salinan dari posting di email mereka.

[

e s
health psychology - G.
My
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& ACTIVITIES
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Assignment
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1 Topic 2 &
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Choice
T © rengelolzan bokumen Digital
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© External tool

Feedback
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Add an activity or resource

The forum activity module enables
participants to have asynchronous
discussions i.e. discussions that take
place over an extended period of

time.

There are several farum types to
choose from, such as a standard
forum where anyone can start a new
discussion at any time; a forum
where each student can post exactly
one discussion; or a question and
answer forum where students must
first post before being able to view
other students’ posts. A teacher can
allow files to be attached to forum
posts. Attached images are displayed

in the forum post.

Participants can subscribe to a forum
to receive notifications of new forum

posts. A teacher can set the
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Pengaturan untuk menerima pemberitahuan (melalui email) setiap ada informasi baru.
(Subscription Mode)

- Optional Subscription
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Locking Discussion-->Do not lock discussions
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Tipe Agregate (Aggregate Type)-->No Ratings
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Memasukkan topik diskusi->pilih add a new discussion topic
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3.6.

Isilah tanggal mulai dan tanggal berakhir untuk kegiatan Form->
kemudian pilih Post to Forum

pinned @

Send forum post notifications
with no editing-time delay

Display period

Display start 16 B April B 2018 B 11 B 00 DmEﬂab\e

Isi Tanggal Enable di centang

Display end 16 D April B 2018 B 12 D 30 Dmgmamg

Post to forum Cancel

There are required fields in this form marked *.

Return to: Topic 1%

Forum sudah siap digunakan (dimulai sesuai waktu yang telah
ditentukan)
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Return to: Topic 14 .
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Quiz: Pada modul ini, dosen dapat mendesain kumpulan soal, yang berisi
multiple choice, true-false, dan pertanyaan jawaban singkat. Pertanyaan -
pertanyaan tersebut akan tersimpan di bank soal yang dapat dikategorikan
dan digunakan ulang
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3.6.1Membuat Quiz Multiple Choice (input soal satu per satu)

Pilih Activities->Quiz
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Save and retum to course || Save and display || Cancel % Course administration
Display description on course [ ©EEdit settings
page # Turn editing off
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elearning WEngiish (en)»  BIMy courses» & This course»

3} ADMINISTRATION E

+ e
& Course administration
Display description on course [ Q¢ Edit settings
page # Turn editing off
@ im Users
Y Filters
. Open the quiz @ 17 El April B 2018 El 09 B 00 BHEﬂab\e Enable dl centang
Tanggal Quiz
Close the quiz 17 El April B 2018 El 09 B 45 BHEnab\a L i
& Import
Time limit 3 |0 minutes | - | [F Enable C Reset
™ Question bank
When time expires () | Open attempts are submitted automatically -l
&8 ADD A BLOCK
Submission grace period @ |1 days Enable
Add...
» Grade
Save and retumn to course Save and display Cancel
» Layout

Setelah memberi nama/ judul untuk quiz, dilakukan pengaturan yang bisa diisikan sesuai
dengan kebutuhan yang diinginkan, yakni antara lain:

- Open the quiz*: Tanggal dan jam dimana quiz dimulai

- Close the quiz*: Tanggal dan jam dimana quiz sudah ditutup (selesai).

Buat pengaturan waktu mulai dan berakhirnya QUIZ--> setelah proses
pengaturan sesuai kebutuhan selesai-->Save and display

eLearning ™ English (en)» B My courses » ® This course » ® A4 o BZDI7G2582199617

£} ADMINISTRATION E

+ 4
& Course administration
Display description on course [ Q¢ Edit settings
page # Turn editing off
@ im Users
Y Filters
. Open the quiz @ 17 B April B 2018 B 08 B 00 DEEnab\a Enable dl Centang
Tanggal Quiz
Close the quiz 17 El April B 2018 El 09 B 45 BEEnah\E T
& Import
Time limit 3 |0 minutes |- | [F Enable C Reset
™ Question bank
When time expires (%) I Open attempts are submitted automatically H
28 ADD A BLOCK
Submission grace period @ |1 days Enable
Add...
» Grade
Save and retum to course || Save and display || Cancel
» Layout

- Time limit*: Lamanya waktu penyelesaian quiz.

- When time expires: Pilihan untuk menentukan jarak waktu yang diperbolehkan
mengulangi Quiz selanjutnya.

- Pengaturan pada Grade:
Grading method: Untuk soal yang boleh diulang, cara menentukan nilai akhir dapat
dipilih misalnya: nilai tertinggi, rerata, pertama, atau terakhir

- Pengaturan pada Question Behaviour:
Shuffle within questions*: Pertanyaan dapat disajikan secara acak setiap kali quiz
diakses.
How questions behave: jenis pertanyaan (pilih pengaturan apabila diperlukan)
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Allow redo within an attempts*: apabila pilihan Yes berarti pengguna boleh mencoba
mengulangi quiz.

- Each attempt builds on the last: apabila pilihan Yes berarti setiap menjawab soal
ulangan akan dipengaruhi hasil jawaban sebelumnya.

Pilih Edit QUIZ->
[ Cyber Unika

Header

Page top Lef

23175182.G2 DOKUMENTASI MEDIA 01 k4 NAVIGATION

4 Dashboard
Dokumentasi Media Massa B site home
W eLearning
& My courses
& 2017.G2 2317

The quiz will not be available until Tuesday, 17 April 2018, 9:00 AM
This quiz will close at Tuesday, 17 April 2018, 9:45 AM

Grading method: Highest grade W Participants
® Badges
No questions have been added yet £ Compete
B Grades
m Bm General
£ Topic 1
% Penga
Dokumen
2 Asen
Media

Pilih Add-> an new question

F20 health psychology - G.. @ Getting Started ) Latest Headlines @ SavetoMendeley @' Download this PDFfile @ Aplikasi Anggaran dan... 5| My privatefiles [5] Open Conference Syst..

elearning ™ Engiish (en)» B My courses » & This course » & 2 [[2017625821996176

L[] Cyber Unika
# Dashboard > My > 20 > To > Do Edit quiz

Header

Page top

23175182.G2 DOKUMENTASI MEDIA 01

Editing quiz: Dokumentasi Media Massa o
aximum grade | 10.00

Questions: 0 | Quiz closed (opens 17/04/18, 09:00)

@

+ from question bank

+ a random question

Return to: Topic 1%
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Pilihan pertanyaan untuk QUIZ-> misal: Multiple Choce-->Add

cyber.unika.acid/mod/quiz/edit.php?cmid=1314 20% w | Q search

tology - G @ Getting Started 3 Latest Headlines @ Saveto Mendeley & Download this PDFfile @ Aplikasi Anggaran dan.. 5 My privatefiles [3] O

Retun

Tot

Choose a question type to add
QUESTIONS Selact a question type to see its
Multiple Choice ) &= Multiple choice description.
* True/False
=3 Matching
Short answer
175182.G2 DOK —
Essay ]
ting quiz: Dokums¢ Calculated
D & calculated
ons: 0 | Quiz closed (opens 17/04/1 . tichoice Maximum grade | 1
© *§ Caleulated simple
© +& Drag and drop inte
taxt L4
® 3 Drag andidrop
markers
© ¢ Drag and drop onto
image
: ded answers
/IGATION =
dd Cancel

= iz o

anard , e

Isilah Nama Pertanyaan (Question Name) dan Pertanyaan (Question Text)

Heager

23175182.G2 DOKUMENTASI MEDIA 01

Adding a Multiple choice question o

» Expand all

~ General

Category | Default for 2017.G2 23175182 01 B

uestion name* | Jenis Media Massa ‘

Nama Pertanyaan

Question text* B uv [B | J =iz |2 o | BE ™

Bilihlzh jawaban yang benar uotuk jenis Media Massa

Save changes cancel

Pertanyaan Quiz

Left
%a NAVIGATION Slal
@ a-
# Dashboard
B Site home
M eLearning

s My courses
& 2017.G2 23175182 01
B8 Participants
# Badges
£ Competencies
EE Grades
Bm General
F 1
Tugas Review
Pengantar
kumentasi Media

Absen Dokumentasi
Media

{2 Dokumentasi Media
¥ Dokumentasi Media
Massa

I Topic 2

W Topic 3

I Topic 4
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Isilah Pertanyaan QUIZ dan beri nilai (untuk jawaban yang benar (100%)
dan salah (none)) -->save changes

elearning MEngish (en)»  BMy courses» & This course » @ & o [[Ho
~ Answers

28 ADD A BLC

ice 1
B |4y | B| [

Pertanyaan Koran, radio, teleyis]

Add...

Grade 100%

Feedback =

Choice 2 =

E Wv |B |/ [|E|IE| @ |R2| W B D
Koran, hulgfin, teleyisi, on line
Grade | None [
Feedback = | 1= . o
B v |B| 1 ||E|iE||L|R2|| M H
Save changes Cancel
Choice3 | (g | [ 4w IRT 1 l1[:=li=1[ ol @ 6] m

Pembuatan soal multiple choice 1 (pertama) selesai, disimpan, lanjutkan
ke soal multiple choice berikutnya dengan tahapan yang sama dengan
sebelumnya

elearning MEngiish (en)* B My courses b & This course » @ A 9 Bzolmzsszmgsms >

L[] Cyber Unika
# Dashboard > My > 20 > To > Do Edit quiz

Header

Page top

23175182.G2 DOKUMENTASI MEDIA 01

Editing quiz: Dokumentasi Media Massa o
Questions: 1 | Quiz closed (opens 17/04/18, 09:00) Maximum grade | 10.00

Total of marks: 1.00

23 Oshuffie @
Page 1 Add~

1 i#Jenis Media Massa Pilihlah jawaban yang benar untuk jenis Media Massa Qe 1.00F
Add~

Return to: Topic 14
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Tampilan QUIZ Multiple Choice

elearning MEngiish (en)»  EMy coursest M This course

O Cyber Unika
T DMy »20 )To ) Do Preview

Page top

23175182.G2 DOKUMENTASI MEDIA 01

Header

You can preview this quiz, but if this were a real attempt, you
would be blocked because:

This quiz is not currently available

Question 1 Pilinlzh jawaban yang benar untuk jenis Media Massa
Not yet

st Select one:

Marked out of ) a. Koran, radio, on line

1.00 @ b. Televisi, radio, on line

¥ Flag @ c. Televisi, koran, on line

question

) d. Koran, buletin, televisi, on line
fiEdit question ~ : i
) e. Koran, radio, televisi, on line

® 8 o [[2017625821096176+

Left

= QUIZ NAVIGATION

Finish attempt ...

Start a new preview

% NAVIGATION ol
LS
# Dashboard
B Site home
B elearning
& My courses
& 2017.G2 23175182 01
M Participants
¥ Badges
& Competencies

3.6.2.Import soal Quiz Multiple Choice (soal dalam jumlah banyak)

Tahapan pembuatan soal pada aktivitas Quiz seperti di atas apabila dirasakan
cukup lama sehingga kurang efisien secara waktu, maka terdapat cara yang lain
untuk membuat soal secara lebih cepat dengan cara import soal-soal ke bank

soal di cyber.
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Langkah - langkahnya sebagai berikut:

Pilih Course Administration--> Question bank

HApl @ Savefromnethelp.. [) TabBau ¥ Perpustakasn Nasio. EJ Searcherorencou. 3 Can'tbrowsedescri. [ AtoM 24 new instal..

el_earning ™ English (en) » & My courses » & This course » ®@ A < @5821996176 >

Add an activity or resource

£ ADMINISTRAT =@
! Manfaat Monitoring Dokumentasi Media Egit-  ION

& -
&
Massa [: & Course administration
pe 4 Edit settings
I *. Manfaat Monitoring Dokumentasi Media Massa (& Edit~

# Turn editing off
I Users
Y Filters
8 Reports
! Reference Manager Mendeley (¢ Edit~ 4 Gradebook setup
I Badges
I 8 reference Manager Mendeley (& Edit~ & Backup
& Restore
+ Add an activity or resource & Import

@ Publish
- . . . C' Reset .
! Tugas Review Dokumentasi Media (& B Question bank

Pilih Categories

& C A Tidak aman | cyber.unika.acid/question/edit.php?courseid=2228 Qv 2B @@ ° H

4+ Add an activity or resource

| # oap @ saveFromnethelp. [} TabBaru J PerpustakaanNasio.. [ Searchemorencou. [ Can'tbrowse descri. (B Atob 24 new instal..

elearning M English (en)» & My courses » & This course » ® A 2 @5321996175 4

& Backup

& Restore

L Import

@ Publish

C Reset

&= Question bank

B Questions
Qﬁ Categories
I Import

I Export

I8 Site administration

Lengkapilah kolom pada bagian “Add Category”, seperti “parent category” dan
“name”. Pembuatan kategori adalah upaya untuk mengelompokkan soal - soal

tersebut secara rapi sehingga soal - soal yang dibuat tidak tercampur dengan
soal - soal yang lain.
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3 Apl 4 "SaveFrominethelp.. [} TebBaru o Perpustsksan Nasio.. [ Searcherorencou. [ Can'tbrowsedescri. [ AtoM 24 new instal..

eLearning ™ English (en) » &8 My courses » & This course » ®@ A < @5821996176 »
Parent category (@ Y Filters
Default for 2018G2 23175182 01 (2) v B Reports
&f Gradebook setup
Name* m Badges
& Backup
UTS Dokumentasi Media & Restore
& Import
Category info @ Publish
C' Reset
4H4v B ] |E | 2@ M = Question bank

I Questions
I Categories
I Import

I Export
Add category
8 Site administration .

Kategori yang telah dibuat akan muncul. Jika ingin mengubah kategori
tersebut, maka tekan tombol “edit this category” dengan simbol gerigi, atau
jika ingin menghapus tekan tombol silang (x).

3 oApl 4 "SaveFromnethelp.. [} TebBaru Y Perpustsksen Nasio.. [ Searcherrorencou.. [} Can'tbrowsedescri. [ AtoM 24 new instal..

elearning ™ English (en)» 28 My courses » & This course » @ A < @5321995176 »
- - I Site home
Edit categories © & cLearning
& Courses
Question categories for 'Course: 2018G2 B 2018G2 23175182 01
23175182 DOKUMENTASI MEDIA 01' s Particloants
¥ Badges
+ Default for 2018G2 23175182 01 (2) The default category for & Competencies
questions shared in context '2018G2 23175154 01'. # BB Grades
o UTS Dokumentasi Media (0) % # @ B General

Manual Cyber Learning: Moodle 3.6. untuk Dosen Page 45



Setelah membuat kategori, maka langkah selanjutnya ialah memasukkan soal
secara masal ke bank soal. Pada kolom “Administration” di halaman course,
pilihlah “Question Bank > Import”.

B oApl 4 Ssvefromnethelp.. [} TabBaru % PerpustsksenNasio. [ Searchemorencou. B} Can'tbrowsedescri [ AtoM 24 new instal..

elearning ™ English (en)» & My courses » & This course » @ A 2 @5321996176 J
# Turn editing o
i Users
Y Filters
8 Reports
&f Gradebook setup
I Badges
& Backup
& Restore
X Import
@ Publish

C Reset
Q & Question bank
B Questions

i Categories
I Export
Save changes
s Site administration .

Sebelum ke langkah selanjutnya, bukalah Notepad pada komputer kemudian
buat atau masukkan soal (soal-soal yang sebelumnya diketik dalam format
MsWord, copy-paste pindahkan ke Notepad) dengan format berikut ini,
kemudian simpan dengan format *.txt jika sudah selesai.

Format Soal Pilihan Ganda (tanda “=" merupakan penanda jawaban yang benar)
...... Pertanyaan ......

=Pilihan Jawaban 1

~ Pilihan Jawaban 2
~ Pilihan Jawaban 3
~ Pilihan Jawaban 4
~ Pilihan Jawaban 5

3

(beri jarak 1 spasi untuk soal selanjutnya)
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Contoh penulisan soal di Notepad

| soal dokumentasi media-trial3 - Motepad
File Edit Format View Help
Apa yang dimaksud dokumen korporil

=dokumen yang tidak tercetak atau terekam
~dokumen audio

~dokumen visual

~dokumen digital

~dokumen surat

¥
Apa yang dimaksud dokumen Titerer

~qatung
~lukisan
=buku, majalah
~batik

~arca

Pilih file format “Missing word format”.

£ Apl  F "Savefromnethelp.. [ TabBaru 9 Perpustaksan Nasio.. [ Searcherorencou.. [ Can'tbrowsedescri. [ AtoM 24 new instal...

eLearning m English (en) » & My courses » & This course » ®@ A 92 @5321996176 »

# Dashboard

- - I Site home
Import questions from file @ e elearring
» Expand all & Courses
~ File format B 2018G2 23175182 01
8 Participants
¥ Badges

) Aiken format @ & Competencies

Blackboard (@ B Grades

Embedded answers (Cloze) @ 8 General

Examview (@ I8 Pengantar

Dokumentasi Media

) Gift format
® Missi d@F) t ® B8 Dokumentasi Media
issing word forma Massa
Moodle XML format (@)

I Manfaat Monitering
WebCT format @ Dokumentasi Media

Massa
v General

s Reference Manager
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Pada bagian General, pilih kategori yang akan digunakan untuk
mengelompokkan soal tersebut, kemudian upload file soal yang telah dibuat
sebelumnya.

~ NS ER TGN GEIGH | Ly LS R GE I LS I I LR SIS sl £ 0 ol W W e

2= Apl 4 "Savefromnethelp.. [) TabBau ¢ Perpustakaan Nasio.. [ Searcherrorencou.. [} Can'tbrowsedescri [} AtoM 24 new instal..

elearning M English (en)» & My courses » & This course » @ A @532199617

~ Import questions from file 47 ADMINISTRAT 3
ION
Import* + %

% Course administration
Choose a file...
£ Edit settings

soal dokumentasi media-trial.txt # Turn editing off
8 Users

Y Filters

8 Reports

#f Gradebook setup
B Badges

& Backup

& Restore

& Import

@ Publish

There are required fields in this form marked *.

Import

Setelah itu tekan tombol “Import”. Jika berhasil maka akan muncul seperti
berikut ini.

£ Apl 4 "Savefromnethelp.. [ TabBaru 9 Perpustaksan Nasio.. [ Searcherorencou.. [ Can'tbrowsedescri. B AtoM 24 new instal..

& My courses » & This course ¢ @ a (oY @5821996176 »

elLearning ™ English (en)»

&ba NAVIGATION =8

MEDIA 01 + 8-

# Dashboard
Parsing questions from import file. I Site home
I elearning
& Courses
B 2018G2 23175182 01
8 Participants

Importing 2 questions from file

. . ¥ Badges
1. Apa yang dimaksud dokumen korporil )
& Competencies
BB Grades
2. Apa yang dimaksud dokumen literer I General

8 Pengantar
Dokumentasi Media
8 Dokumentasi Media

Massa
I Manfaat Monitoring

Nnkiimantasi Mardia

Kemudian tekan tombol continue untuk melanjutkan dan menyimpan soal
tersebut ke bank soal di Cyber.
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Selanjutnya memasukkan soal-soal ke Quiz yang sebelumnnya sudah dibuat.
Langkah - langkahnya sebagai berikut.

Buka atau tekan Quiz yang sudah dibuat di halaman course, kemudian pilih “Edit
quiz”. Maka akan tampil seperti berikut:

B oApl @ "Savefromnethelp.. [ TabBaru 9% Perpustakaan Nasio.. [ Searcherrorencou.. [ Can'tbrowsedescri. [ AtoM 24 new instal..
elearning M English (en)» & My courses » & This course ¢ ®@ A < [E|5821996:l76 »
I Site home
I8 elLearning
SOAL QUIZ DOKUMENTASI Return to: Topic 84 B Courses
MEDIA &= 2018G2 23175182 01
I8 Participants
This quiz will close at Saturday, 20 April 2019, 10:44 AM ® Badges
Grading method: Highest grade & Competencies
#8 Grades
No questions have been added yet W General

8 Pengantar
Edit quiz Dokumentasi Media
8 Dokumentasi Media

Back to the course Massa

B Manfaat Monitoring
Dokumentasi Media

Return to: Topic 84 Massa
I Reference Manager-

Mendeley
Pilih Add
# Apl f "SaveFromnethelp.. [Y TabBaru ¢ Perpustakaan Nasio.. [J Searchemorencou.. [ Can'tbrowsedescri.. [ AtoM 24 new instal..
elearning M English (en)» = My courses b & This course » ®@ A < [E|5821996:l76 »

2018G2 23175182 DOKUMENTASI MEDIA 01

Editing quiz: SOAL QUIZ
DOKUMENTASI MEDIA o
Questions: 0 | Quiz open (closes 20/04/19, 10:44) Maximum grade 10.00
Repaginate Total of marks: 0.00
4 O shuffle @
Add~

Return to: Topic 88
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Pilih "Questiqn Bank Content”

Apl 4 "Ssvefromnethelp.. [J TabBau ¢ PerpustakesnNasio.. EJ Searchemorencou. ) Can'tbrowsedescri. [ AtoM 24 new instal.

Bl earning ™ English (en)» & My courses » & This course » @ A 9 @5321996176 »

2018G2 23175182 DOKUMENTASI MEDIA 01

Editing quiz: SOAL QUIZ
DOKUMENTASI MEDIA o

Questions: 0 | Quiz open (closes 20/04/19, 10:44) Maximum grade | 10.00

Trtal Af marke: 0 Q0
4 a new question

@ Q @3 from question bank

<+ a random question

Return to: Topic 84

Centang pertanyaan yang ingin dimasukkan, kemudian tekan tombol “Add
selected questions to the quiz”.

Apl @ "SaveFromnethelp.. [Y TebBaru ¢ Perpusiakaan Nasio.. EJ Searcherrorencou. —EJ Can'tbrowsedescri. B AtoM 24 new instal..

-
m Select a category:

Default for 2018G2 23175182 01 (6) v

Ed iti The default category for questions shared in context '2018G2 23175182 01",
DOK Search options w
¥ Also show questions from subcategories

i 0 Also show old questions
Question

O T* Question
\Jd':'@ + ¥ 3= Apayang dimaksud dokumen korporil Apa yang dimaksud dokumen korporil ___
Cf)‘ + [ 3= Apa yang dimaksud dokumen korporil Apa yang dimaksud dokumen literer { ...
+ O 3= Apa yang dimaksud dokumen korporil Apa yang dimaksud dokumen literer { ...
+ ¥ 3= Apa yang dimaksud dokumen literer
+ O 3= Dokumentasi Media Mengapa perlu dilakukan kegiatan dokumentasi?
+ [ $= Pengertian Dokumen

i Add selected questions to the quiz
ada NAVI
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Tampilan soal

i Apl @ ‘SaveFromnethelp.. [ TabBaru ¥ Perpustakaan Nasio.. [ Searcherrorencou.. [ Can'tbrowsedescri.. [ AtoM 24 new instal..

elearning M English (en)» 8 My courses » & This course » ®@ A 9 @5321995176 »

Editing quiz: SOAL QUIZ
DOKUMENTASI MEDIA ©

Questions: 2 | Quiz open (closes 20/04/19, 10:44) Maximum grade 10.00
Total of marks: 2.00
4 O shuffle @
Page 1 Add~

. 4 1 izf#Apa yang dimaksud dokumen korporil ______ Apa yang dimaksud dokumen kor... Qo 100
- Page 2 Add~
+ 2 i=tApa yang dimaksud dokumen literer ______ Apa yang dimaksud dokumen literer... Qe 1.00&
Add~

Return to: Topic 8%

3.7. Announcements: mengirimkan pengumuman ke email student
Pilih Announcements--> add a new topic

[ Cyber Unika

# Dashboard My 2019G2 23175182 01
Header
Page top Left Right
2019G2 23175182 ifa NAVIGATION =] 22 ADD A BLOCK
LR Add... -
DOKUMENTASI MEPIA 01 I
# Site home

ges
irses

+ B3 announcements & AnnOU ncements 19G2 23175182 01

+ B sigbus # barticipants
Silakan mengikuti mata kulia & Compatendis
B Grades

4Add an activity or resource W General

B Pengantar Dokumentasi

[ Cyber Unika

# Dashboard S Announcements
[ serch forum | ®
Header
Page top Left
2019G2 23175182 DOKUMENTASI MEDIA 01 ek NAVIGATION a
+on
# Dashboard
Announcemen # Site home
I Site pages
General news and announce; B My courses
. % 2019G2 23175182 01
add a new topic —

U Badges
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Mengisi Subject dan Message

elearning & My courses» & This course » & Participants »

2019G2 23175182 DOKUMENTASI MEDIA 01
Announcements

General news and announcements

» Expand all
~ Your new discussion topic
Subject @ Waktu Pengumpulan Tugas
Message® || o |- (B 1= = || |@| 2] m =

Pengumpulan Tugas Dokumentasi Media, selambatnya hari Selasa 10 Maret 2020
pukul 22.00 WIB

Beri tanda centang (V): Send forum post notifications with no editing-time
delay---> kemudian pilih Post to forum

elearning & My courses» & This course » 4 Participants » 8 @ A ®

Discussion subscription )
ES Forum administrati

Attachment @ Maximum file size: Unlimited, maximum number of files: 1 » Edit settings
0O mEm » Locally assigned
.—a o > Permissions
» Check permissic
> Filters
» Logs
' » Backup
> Restore
You can drag and drop files here to add them, 8 Subscription mo
> Show/edit curre

Pinned L 8 Course administrat

W site administration

Send forum post notifications ¥ tanda centa ng

with no editing-time delay

~ Display period m

Display start & & ¥ | March ¥|| 2020 ¥ || 10 ¥ || 05 ¥ P40 ERable

B8 ADD A BLOCK

Display end & ¥  March v|| 2020 v| 10 ¥v|| 05 ¥|fHOEnable i

» Tags

Post to forum Cancel

Post to forum
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Tampilan setelah setelah announcements terkirim

Page top

Header

2019G2 23175182 DOKUMENTASI MEDIA 01

This post will be mailed out immediately to all forum subscribers.

Announcements

General news and announcements

Add a new topic

Discussion Started by

R

Jump to...

Return

IV.  MEMBUAT RESOURCE

Replies

Pilihan RESOURCES~>File

Add an activity or resource

Last post

Silabus »

=
Dokumen Digital [
Media (&

ntasi Media (£

File >

U [ Glossary
® Ej Lesson

0 M i

© 8 scorm package
© iy simer

© S wi

® f‘ Warkshop

RESOURCES

© Book

@ [ Fie

© @ Folder

© @l IMS content

package

® @ Label

The file module enables a teacher to
provide a file as a course resource.
Where possible, the file will be
displayed within the course interface;
otherwise students will be prompted to
download it. The file may include
supporting files, for example an HTML
page may have embedded images or

Flash objects.

Note that students need to have the
appropriate software on their computers

in order to open the file.
A file may be used

« To share presentations given in
class

+ To include a mini website as a
course resource

* To provide draft files of certain
software programs (eg Photashop
.psd) so students can edit and
submit them for assessment

@blore help

B Course adm
o Edit setti
# Tumn edit
Bm Users
T Filters
I Reports
o Gradeboc
m Badges
& Backup
& Restore
L Import
C' Reset
s Question

2 ADD A BI
Add...

T
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4.1. File
Isikan Nama Materi

elearning WEnglish (en)»  EMy coursest & This course» )

(] Cyber Unika

Header

23175182.G2 DOKUMENTASI MEDIA 01

» Adding a new File to Topic 3 @

» Expand all
Nama Materi Names | Materi Dokumentasi Media Massa \
Description — 1=
: B u~|B|1][E]iE]< R =]E
Save and retumn to course Save and display Cancel
Display description on course [J
page
wm T o T aa T e T — 1

Masukkan file materi->buka file (laptop/PC)-->Click-=>drag->drop
file

Brni ng MEnglsh (en)» B My courses » & This course »

= Topic 1

= Topic 2
= Topic 3
= Topic 4
splay description on course  [7]
page L8 ADMINISTRATION
6]
Select files Mezimum sizs for nev filzs: 4018 % Course administration

E = ] Edit settings
# Turn editing off

b Users
ro file """"""""""""""""""""""""""""""""""""" T Filters
D P M Reports
: © Gradebook setup
_I - : = 5adges
iaT + e N
4 =5 E=8
E) » = [ 4 | [1okumentasi media = |
search  Print  Email  Bum E~- 0O @ bark
&, DOKUMENTASI MEDIA Date modified: 18/03/2018 15:01 @
- ... teoritis dan praktek dokumentasi media. TUJUAN INSTRUKSIONAL UMUM Setelah Size: 1,27 MB bCK
mengikuti mata kuliah ini p B yang dalam d...  Authors: RATIH
EADOKUMENTASI DAN MEDIA
Pilih FI|E/k| | k/d rag =y DOKUMENTASI MEDIA MASSA Date modified: 15/03/2017 13:40

e Wil = TFa Aleml
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Tampilan file yang sudah masuk->save and display

elearning ™ English (en)» B My courses » & This course » ®© & 2 [Jo176254

= Topic 1
= Topic 2
= Topic 2
= Topic 4

Display description on course
page & ADMINISTRATIO!
@

Select files Maximum size for new files: 40MB

Ok & =

% Course administratic
< Edit settings
# Tum editing off
Im Users
T Filters
( B Reports
File Materi @ + Gradebook setup
v Im Badges
& Backup
DOKUMENTAST & Restore
e & Import

» Appearance C Reset.
I Question bank

» @ Files

» Common module settings -
Save and retum to course || Save and display || Cancel &8 ADD A BLOCK

» Restrict access Add...

Materi sudah bisa diakses

elearning MEngiish (en)» B My courses b & This course » @ 2 2 [

L[] Cyber Unika

A Dashboard » My » 20 » To » Materi Dokumentasi Media Massa

Header

Page top

23175182.G2 DOKUMENTASI MEDIA 01 ek navic

# Dashboal
Materi Dokumentasi Media Massa B oo h
Bm eLeamnin(

& My cour:

m Part

*B

&

::14

= con

Click DOKUMENTASI MEDIA MASSA.pptx link to view the file.
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V.

Pilih Administration->Reports->Logs

Apl

§ 'SaveFromnsthelp.. @ TabBaru Y Perpustakasn Nasio.. [ Searchemorencou. Y AtoM 24 new instal.

elearning & Mycoursess & This course»

B panual submits Upload File Tugas

Dokumentasi Media Massa

@ Tugas Dokumentasi Media Massa
.
) Dokumentasi Media Massa

© pokumentasi wedia

& Participants »

Reports

Manfaat Monitoring Dokumentasi Media Massa

Reference Manager Mendeley

Materi Bibliografi dan Index Dokumen

Topic 6

Pilih hari/tanggal dan aktifitas--> Get These Logs

Hari/tgl

Apl

C O Tidak aman | cyber.unika.acid/report/log/index.php?id=629

¥ savefromnethelp.. @ TabBaru ¥ Perpustaksan Nasio.. [ Search error encou.

elearning coursest @ This course b

[ Cyber Unika

B AtoM 2.4 new instal..

2019G2 23175182 DOKUMENTASI MEDIA 01

Choose which logs you want to see:

201962 23175182 DOKUMENTASI MEDIA 01

Saturday, 29 Fabruary 2020
EE Grades

W Genera

B Pengantar Dokumentasi Media
M Dokumentasi Media Massa

Al sctivities v| Alactions ¥ Allsources V| Mleverts v @0

v | Al participants

e % ADMINISTRATION
% Course administration
B Edit settings
# Turn editing on
& Coursz completion
B users
& Unenrol me from 201562 23175182 01
¥ Fiters
5 Reports
JhaCompetency breakdown
imaLogs
Wative logs
IMaActivity report

Administration

Cetak Laporan Aktifitas (Berita Acara Perkuliahan)

ar @ A @ @mkarda-

£ ADMINISTRATION a
ES Course administration

# Edit settings

# Turn editing on

¥ Course completion

B Users

& Unenrol me from 201962

23175182 01

T Filters

E= Reports
|da Competency
|daiogs
[daLive logs
[dwActivity report
|du Course participatio
[dwActivity completion
[ Statistics

£ Gradebook setup

Bm Badges

[ Backup

1 Restore

1 Import

€ Reset

® Question bank

B Recycle bin

B8 site administration

ma4x 9@MOe e @

[ Cyber Unika

® Dashboard > My > 20 5 Re  Logs

2019G2 23175182 DOKUMENTASI MEDIA 01

Choose which logs you want to see;

H these logs

Logs
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2019G2 23175182 DOKUMENTASI MEDIA 01

Choose which logs you want to see:

2019G2 23175182 DOKUMENTASI MEDIA 01

Tuesday, 10 March 2020 ¥ [ Tugss Pengantar Dokumentasi Media

s NAVIGATION
# Dashboard

# Site home

M Site pages

& My courses

v ] Aisctions | alsources | alevents

£ ADMINISTRATION

v | All participants

Te Get The Logs

& Course administration
 Edit settings
# Turn editing on
£ Course completion

B 201962 23175182 01 B Users
W Participants & Unenrol me from 2019G2 23175182 01
U Badges Y Filters
& Competencies & Reports
EE Grades s Competency breakdown
™ General {asLogs
B8 Pengantar Dokumentasi Media [Marive logs

8 Dokumentasi Media Massa

Tampilan Logs

elearning

B

# Dashboar S Re - Logs

e Activity report

2019G2 23175182 DOKUMENTASI MEDIA 01

201962 23175182 DOKUMENTAST MEDIA 01 ¥ | Al participants v
Tuesday, 10March 2020 ¥ | Tugas Pengantar Dokumentasi Media ¥ | Allactions ¥ | Allsources v | allevents v | ) Rl

user full Affected
Time  name user Event context ~ Component Event name Description Origin P address

The user with id 5241’ has viewed
the submission status page for the

assignment with course module id
"1796".

10 17m10081 Assignment: Assignment  Course module
March  VINA MUTHI Tugas Pengantar viewed

2020,  AMBARWATI Dokumentasi

11:21 Media

The user with id "5241" viewed the web
“assign’ activity with course module id

'1796".

158.140,187.244

The user with id 5241’ has viewed
the submission status page for the
assignment with course module id
"1796".

Scroll ke bawah sampai menemukan menu download, pilih format microsoft

excel (.xIsx)-> pilih tombol download

The user with id "5200" viewed the
"assign’ activity with course module id
"1796'.

10 17m10040 Assignment: Assignment  The status of the
March  CORNELIA Tugas Pengantar submission has
2020,  AGATA WLI Dokumentasi been viewsd.
851 s Media

AM

Download table data as

Microsoft Excel (.xlsx)
HTML table
Javascript Object Notation (.json)

3 NAVIGATION
# Dashbosrd

Manual Cyber Learning: Moodle 3.6. untuk Dosen

Comma separated values (.csv) ¥

Comma separated value:

OpenDocument (.ods)

B Course administration

web

The user with id '5200" has viewed
the submission status page for the
assignment with course module id
'1796'.

110.136.170.49

The user with id "5200° viewed the
“assign’ activity with course module id
'1796".

)
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Tampilan laporan aktifitas (BAP) dalam format microsoft excel:

== Cut — ] 00 CH. EEEh X AutoSum v
| .i;cﬂpy . Calibri S wrap Text General - ijg ﬁ;‘z gﬂ o= i E g ‘;Y \ﬁ
M G romaran B 1L vseacon - B0 % 041 oot ca e ot Do e pes
Clipboard Font Alignment ) Humber F] Styles Cells Editing
AL - Je | Time @
A B C D E F G H 1 J K L
L [Time __luser full niAffected u: Event context Component Event name Descriptior Origin  IP address
2 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media  Assignment The status of the submission F The user wweb 158.140.187.244
3 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media  Assignment Course module viewed The user wweb "158.140.187.244
1 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media Assignment The status of the submission F The user wweb 36.79.50.85
5 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media Assignment Course module viewed The user wweb 36.79.50.85
5 10/03/20, 17m10091 17m10091 Assignment: Tugas Pengantar Dokumentasi Media File submissions Submission created. The user wweb 36.79.50.85
7 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media File submissions A file has been uploaded. The user wweb 36.79.50.85
3 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media ~ Assignment Course module viewed The user wweb 36.79.50.85
3 10/03/20, 17m10091 17m10091 Assignment: Tugas Pengantar Dokumentasi Media Assignment Submission form viewed. The user wweb 36.79.50.85
0 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media Assignment Course module viewed The user wweb 36.79.50.85
1 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media  Assignment The status of the submission F The user wweb 36.79.50.85
2 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media ~ Assignment Course module viewed The user wweb 36.79.50.85
3 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media ~ Assignment The status of the submission F The user wweb 125.163.173.47
4 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media Assignment Course module viewed The user wweb 125.163.173.47
5 10/03/20, 17m10071 17m10071 Assignment: Tugas Pengantar Dokumentasi Media File submissions Submission updated. The user wweb 125.163.173.47
6 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media File submissions A file has been uploaded. The user wweb 125.163.173.47
7 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media ~ Assignment Course module viewed The user wweb 125.163.173.47
8 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media Assignment The status of the submission F The user wweb 114.125.81.101
9 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media Assignment Course module viewed The user wweb 114.125.81.101
0 /10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media ~ Assignment The status of the submission F The user wweb 114.125.81.101
1 10/03/20, 17m10091 - Assignment: Tugas Pengantar Dokumentasi Media  Assignment Course module viewed The user wweb 114.125.81.101
2 10/03/20, 17m10071 17m10071 Assignment: Tugas Pengantar Dokumentasi Media  Assignment Submission form viewed. The user wweb 125.163.173.47
3 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media Assignment Course module viewed The user wweb 125.163.173.47
4 10/03/20, 17m10071 - Assignment: Tugas Pengantar Dokumentasi Media Assignment The status of the submission t The user wweb 125.163.173.47 -

Fasilitas Reports:

a.

Competencies Breakdown
Mengetahui kompetensi/ peringkat mahasiswa yang mengikuti mata
kuliah

nnethelos [ TabBau = Perpustakaan Nasic

elearning M English (en)r  SMy
[ Cyber Unika

# Dashboard My =20 % Re » Competency breakdown

23175182.G2 DOKUMENTASI MEDIA 01 ks NAVIGATION Sl

# Dashboard

rses® @ This course » ® & o [Jo17625621996176¢

prs i Site home
(@  2017G215m10031 AGATHA BELVA B cLearning
\ & My courses
MARCIANA EDO Jump to user v B 2017.G2 23175182 01
- I Participants
Message | Eadd to your contacts & Eacoes
& Competencies
Competency breakdown = Grades

Competency Rating

#f ADMINISTRATION  E@

Logs

Laporan aktivitas dihasilkan untuk mengetahui aktivitas yang terjadi
dalam mata kuliah tersebut. Untuk bisa melihat laporan aktivitas bisa
dipilih per aktivitas atau semua aktivitas, termasuk waktu pelaksanaan
aktivitas juga bisa dipilih, setelah itu pilih Get these logs
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help- [§ TabBaru

Perpustakaan Nasic

This course »

eleal

L[J Cyber Unika

W English (en) »

n

23175182.G2 DOKUMENTASI MEDIA 01

Choose which logs you want to see:

23175182.G2 DOKUMENTASI MEDIA 01 ¥ | All participants v | All days v
Al activities v| Allactions  v| Allsources v | Allevents 7|3 (K
All activities
General

Announcements
Topic 1
Tugas Review =lo] ¥ ADMINISTRATION =@
Pengantar Dokumentasi Media & Course administration
Absen Dokumentasi Media a8 Edit sett
Dokumentasi Medi It setEings
Dokumentasi Media Massa # Turn editing on
Topic 2 W Users
Attendance
Filt
Pengelolaan Dokumen Digital T Flters
Dokumentasi Media % Reports
Quiz Dokumentasi Media = Competency breakdown
Topic 3 = Logs
Materi Dokumentasi Media Massa .
W ETaUEs = Live logs
= General = Activity report
W Topic 1 = Course participation
= Topic 2 = Statistics
™ Topic 3 28 Gradebook setup
™ Topic 4 ™ Badges

Contoh Logs atau laporan seluruh aktivitas dalam mata kuliah

nethelp: [ TabBaru Perpustakaan Nasio

23175182.G2 DOKUMENTASI MEDIA 01

23175182.G2 DOKUMENTASI MEDIA 01 ¥ | All participants. v | all days v

All activities v | All actions ¥ | All sources ¥ | All events

Page: 12345678 (Next)
Affected
Time User full name user Event context  Component Event name Description origin  IP address

The user with id *7025" viewed the course with
id ‘384"

s 2017G256821996176 - Course: Course Participation The user with id '7025" viewed the course web  103.44.37.206
May, RIKARDA RATIH 23175182.62 participation report viewed participation report for the course with id '384'"
04:29 SAPTAASTUTI DOKUMENTAST

MEDIA 01

[ The user with id '7025" viewed the course
participation participation report for the course with id '384".

) 2017G25821556176 - Course: System Course viewed  The user with id ‘7025’ viewed the course with ~ web 103.44.37.206
May, RIKARDA RATIH 23175182.G2 id ‘384",
04:28 SAPTAASTUTI DOKUMENTAST

MEDIA 01
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c. Live Logs
Logs atau laporan aktivitas yang aktif dan update setiap 60 detik

unika.ac.id/report/loglive/indexphp?id=384

nethelp: [} TabBaru = Perpustakazn Nasio

elearning W English (en)» & My courses » & This course » 2 o [[017625821956176 ¢

English (en)
3 Ind:

# Dashboard : ) Live logs

23175182.G2 DOKUMENTASI MEDIA O1: (BRI R i R N C s
hour (Updates every 60 seconds

Pause live updates
Affected
Time User full name user Event context Component Event name Description Origin IP address

Live logs The user with id '7025' viewed the live
log report for the course with id 384",

El 2017G25821996176 - Course: 23175182.G2  Logs Log report  The user with id ‘7025 viewed the log  web  103.44.37.206
May, RIKARDA RATIH DOKUMENTASI MEDIA viewed report for the course with id ‘384",
04:44 SAPTAASTUTI 01

The user with id '7025" viewed the
course with id '384".

9 2017G25821996176 - Course: 2317518262 Course Participation  The user with id '7025' viewed the web  103.44.37.206
May, RIKARDA RATIH DOKUMENTASI MEDIA  participation report course participation report for the
04:29 SAPTAASTUTI 01 viewed course with id ‘384",

Course The user with id '7025' viewed the

participation course participation report for the

course with id '384".

9 2017G25821996176 - Course: 23175182.G2  System Course The user with id ‘7025’ viewed the web  103.44.37.206
May, RIKARDA RATIH DOKUMENTAST MEDIA viewed course with id '384'
04:28 SAPTAASTUTI 01
9 - Activity The user with id ‘7025’ viewed the web

d. Activity Reports
Laporan aktivitas dalam mata kuliah dari awal sampai dengan akhir

helos [ TabBaru = Perpustakaan Nasic

™ English (en) b & My cours: & o [[Jzo17625821996176+

23175182.G2 DOKUMENTASI MEDIA 01

23175182.G2 DOKUMENTASI MEDIA 01

Computed from logs since Wednesday, 31 January 2018, 9:47 AM,

Activity Views Related blog entries Last access
=] 16 by 10 users - Tuesday, 24 April 2018, 4:25 AM (15 days)
Topic 1
170 by 24 users - Tuesday, 24 April 2018, 2:25 AM (15 days 2 hours)

[ Pengantar Dokumentasi Media 33 by 15 users - Tuesday, 24 April 2018, 9:56 AM (14 days 18 hours)
3 Dokumentasi Media 8 by 4 users - Monday, 23 April 2018, 10:34 PM (15 days & hours)
19 by 3 users - Tuesday, 24 April 2018, 7:20 AM (14 days 21 hours)
Topic 2

® Pengelolaan Dokumen Digital 38 by 7 users - Tuesday. 24 April 2018, 8:21 AM (14 days 20 hours)
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